JUST USING MY POTENTIAL
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J. U. M. P. 
Career Development Activities Instruction Sheet

Jefferson County Schools

Grade 9

              Completion Date

               ______________       I.     Career Matchmaker.  Go to www.careercruising.com and login with your school                                                                     
                                                  Username and Password: careers.
                                             A.  Open your  Portfolio with your individual Username and Password.

                                 B.  Click on Matchmaker on the top toolbar or on the side menu topics.

                                                   1.   Enter your first name and last.  (You will update Matchmaker.)
                        2.  Click Start a new Career Matchmaker Session. Click on Start!
                        3.  Answer the 39 questions by clicking on the appropriate level of interest.  
                             (If you don’t understand the meaning of the statement, click on the question  
                             mark at the top right hand corner. When you have made a selection and want   

                                                             to change it, wait to the end of the questions.  There will be a button, Review 

                                                             my answers and change answers.)

                       4.  40 career suggestions will be available.  Scan over them.

                                                       5.  Click on the Answer more questions to improve my results to the right side of    
                                                            the screen.
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                    6.  Click on Choose a Level of Education.  This will help to pinpoint

                         the type of job for which you would be qualified.

                    7.  Click on 3 or more of the top 10 careers that are listed from your

                         Matchmaker.  Read about every career and SAVE TO MY PORTFOLIO any  

                                                            information that interests you.         

         _____________    II.     Click on My Skills if you are still working in your Portfolio and Matchmaker session.  
         (If not, login with your Username and Password to Career Cruising.  Login and open your            
         Portfolio. Click on the Assessment Results button on the left. Scroll down to the gray
         button Go to Career Matchmaker and click. Click on the blue My Skills button to the right  

         under Other Options.)  
                                                A.  If you are still working in your Portfolio, click on My Skills.  Read instructions
                                                      and click GO.
                                                B.   Rate your skill level for each case by clicking on one of the responses.

                                                C.   Now you will use Interpreting Your Results using A, B, C, D, or E.  The skills  

                                                       score will now be beside the Interest Rank of career titles.

                                                D.   Be sure to SAVE TO YOUR PORTFOLIO.

E.   Click on How other careers match up with my answers.
1.   Look at your suggested pathways.

                                                      2.   Explore the careers by clicking on the View All Careers In Pathway. 
                                                      3.   Research any careers you are interested in by clicking on the name.  Be sure to 
    SAVE TO MY PORTFOLIO.

      _______________III.    Education Plan.  

                                             A.  Login to www.careercruising.com with your school Username and Password.  
                                                   (If you are still in the program, simply click Main on the top toolbar.)
                                B.  Open your Portfolio.  (If you are still in the program, it will open without a
                                                   login.)

                                             C.  Click on the Education Plan on the menu to the left side of the page.

                                             D.  Use the Enter Your Courses section.  Select 9th grade.  

                                E.   Be sure you make any corrections to update the actual courses you took in                       

                                       9th grade.  To make corrections, at the right of each course box , you should

                                       choose Enter Your Own Course? or from a pull-down menu use Predefined
                                       Courses.  Enter the other information in the box.
                               F.  Check grades 10, 11 and 12 for updating your proposed course sequencing.

                                              G.  Be sure to SAVE COURSES.

     _______________  IV.   Activities and Abilities.
                                             A.  Working in your Portfolio in Career Cruising, you should click on the left 

                              menu Activities and Abilities.  If you have closed the program, you will need
                              to go to www.careercruising.com.  Login with school Username and Password.
                              Open your Portfolio with your Username and Password and then click on 
                              Activities and Abilities.
                                              B.  Choose Extracurricular Activities from the pull-down menu.  

                                              C.  To Add Extracurricular Activities, click on a topic area.  Check off

                               activities and enter any comments.  SAVE.
                                              D.  Click on Awards & Certificates.  Click on Add Awards/Certificates.  Enter
                                                    any information and click on SAVE.      
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      ____________    V.   Barsch Learning Styles Inventory
                          A. You will take the Barsch to update your learning style information.

                          B.  Your counselor or teacher will give this assessment to you.

                          C.  Login to www.careercruising with your school Username and Password.

   D.  Be sure you are in your Portfolio.  

                                         E.  Click on Assessment Results and choose Other Assessments.

                          F.  Hopefully, you completed a learning style inventory in the 6th grade.  The
                               results will be recorded in Other Assessments in the topic Learning Style.
                                              If your new results are different, record the change(s) under Learning Style.
     ______________ VI.   Careers
                                          A.  Be sure you are logged in to www.careercruising  and working in your Portfolio.
                                          B.  Click the purple Careers button at the top of the main screen.
                                          C.  Click Search by School Subject and choose careers that are related to your favorite

                                                subject.  Save to Portfolio any information you are interested in.  

                                          D.  Go back and click Alabama Career Pathways and choose any careers you would like to

                                                consider.  Save to Portfolio.

                                          E.  Go back and click 16 Career Clusters.  Save to Portfolio any favorite careers.

     _____________ VII.  CareerScope 

                                         A.  If you did not take this assessment in the 8th grade, you will need to do so this year.
                                         B.  Your counselor/teacher will follow up with you to schedule a time to take it. 
                                         C.  You will go to the lab where CareerScope is loaded and make sure the printer is available.
                                         D.  Login to a computer workstation by pressing [crtl] + [alt] + [del] if needed.

                                         E.  Enter immediately the Username: careerscope into the username field and Password: scopper19.

                                               (You will not login as you do daily.)  Click [ok].

                                         F.   Double click on the CE 7.2E Tasks icon.  There will be a video to watch. When it
                                               finishes, press [ESC] button.  Click [YES] when asked if you want to start CareerScope.

                                         G.  This will take you to the Identification Information page.

                                         H.  On the Identification Information page, enter your last name and the last two digits of your

                                               social security number or your phone number.  You will only be able to enter 11 characters

                                               so if your last name is longer than 9 characters, use your first name or another word that 

                                you can remember.  Then click [OK].
                          I.   This will bring you to the Gathering Information page.  Enter your last name and click [OK].

                                Enter your first name and click [OK].  Confirm your first name and click [OK].

                          J.   Enter your age in the age field and click [OK].  Select High School and click [OK].

                          K.  Enter you grade level and click [OK].  Confirm grade and click [OK].  

                          L.  Enter either male or female and click [OK] and click [start].  This will take you to the 

                                Orientation Page.  

                          M.  Click [continue] on the Orientation Page;  then read each question and click [continue].

                          N.  Next is the Practice Exercises.  Answer each question and click [continue].

                          O.  Follow the instructions on each page and continue after each page is finished.

                          P.   When the assessment is finished click [Done]. If instructed [Print].  Be sure to understand

                                 the correct report to print.  The Summary Report is the best for students.  This is a MUST
                                 to have your counselor explain this.
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                   ________  III.   Login to www.careercruising with your school Username and Password.

                         A.  Be sure you are in your Portfolio and have your CareerScope Summary Report in hand.  
                               Click the blue Assessment Results button on the left side of the page.  Click the Other 
                               Assessments tab.  Scroll down and click the gray Enter Assessment Results button.  
                               Use the pull-down arrow under Select an Assessment.  Click Additional 
                               Assessment 1 & 2.  Choose Additional Assessment 2 to record the information from your 
                               CareerScope Summary Report.  Record CareerScope for the name.  In the Result box, 
                                record the title Interest Results.  List the top 3 interest areas from your Summary Report.
                               Then, record the title Aptitude Results and list the first six aptitude topics by the percentile
                               such as 70%, etc.  Finally, from the Recommendations section of the Summary Report, 
                               record at least 2 of the Work Groups where I (interest) and A (aptitude) match together.  SAVE.

                         B.  Please remember to have your counselor or trained teacher to help explain the results.  These

                               results give ideas for career exploration.  Remember, the large number of occupations under
                               each of the Work Groups.  Don’t feel limited.  Explore.
A SPECIAL NOTE:  At the top of your Portfolio Homepage, you are able to monitor your Portfolio Completion
                                   Status.  Choose View Details to see what is missing in your Portfolio.
